	Project Managers

	Native American Management Services, Inc. is seeking Project Managers at all levels of experience.   NAMS’ Project Managers are responsible for the planning and oversight of project(s).  The primary responsibilities of the Manager are to:

1. Deliver high quality project results that provide value to the client,

2. Ensure high levels of client satisfaction,

3. Meet or exceed project budget and profitability objectives, and

4. Pursue opportunities for additional business, particularly follow-on business with the existing clients.

NAMS’ projects service the Native American community generally through government programs that serve Native Americans. The projects tend to involve training, developing communication/outreach materials, developing and coordinating meetings and events, and other specific tasks associated with the training provided, e.g., performing grant evaluations. 

Minimum qualifications include the following:

· Bachelors Degree required (liberal arts, marketing)

· Higher degree preferred

· Knowledge of North American tribes, culture and tribal organizations a plus

· MUST have strong verbal and written communication skills

· Minimum of 5 years writing and/or editing experience

· MUST have knowledge of the federal government and contracting rules, regulations and schedules

· Strong organizational skills and ability to work under very difficult deadlines

· Efficiency in a fast-paced environment and ability to adapt to continuous change

· Able to work well with all levels of management, staff, outside clients and vendors

· Proficient + in Microsoft Office Suite

Email cover letter and resume to NAMS at:
bridgett@namsinc.org 
fax to (571) 323-2101
EOE


